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W e lcom e  t o Clove r  Bar Junior  Hig h School 
 

The  s taff a t  Clove r Bar Junior High we lcom e s  a ll re turning s tude nts  and e xte nds  a  spe cia l 
we lcom e  to a ll ne w s tude nts . We  know that  you are  e age r to  share  in the  many acade mic, 
a thle t ic  and socia l act ivit ie s  tha t  make  this  an e xce lle nt  s chool. We  e ncourage  you to  ge t  
involve d and to  add to  the  pride  tha t  s tude nts  pas t  and pre se nt  have  for our s chool. 

 
We  have  ve ry high e xpe cta t ions  for da ily be haviour and acade m ic succe s s . We  e xpe ct  
nothing le s s  than your pe rsonal be s t  a t  a ll t im e s . Your pe rsonal be s t  will be  achie ve d with a  
pos it ive  a t t itude , coope ra t ion, by having re spe ct  for yourse lf and othe rs  and by taking 
re spons ibility for your act ions . 
 
This  s tude nt  handbook provide s  the  informat ion you ne e d to  be  succe s s ful a t  Clove r Bar. It  
is  an e xce lle nt  re fe re nce  tha t  you m ay want  to re fe r to  ofte n. 

 
Mis s ion S t a t e m e nt  

Aim ing  for t he  Fut ure   

All s tude nts  le arn be s t  whe n the y are  we lcom e d, care d for, re spe cte d and safe . At  Clove r Bar 
Junior High, our s taff a re  com m it te d to  support ing our s tude nts  and providing opportunit ie s  
for the m  to grow and le arn. Our s tude nts  are  accountable  for the ir choice s , act ions  and 
be haviours  and supporte d through acade m ic inte rve nt ions , s chool act ivit ie s  and opt ions , 
le ade rship opportunit ie s , Individual Support  P lans  (ISP s ), Num e racy and Lite racy support s , 
and re gular, ope n com m unicat ion be twe e n the  school and fam ilie s  he lp our s tude nts  be  the  
be s t  the y can be ! 
 
School P roce dure s /Rout ine s /Re g ula t ions  
Accide nt s  
If an accide nt  occurs  on school pre m ise s , a  s taff m e m be r should be  not ifie d im m e dia te ly. 
Firs t  a id  and ice  packs  are  available  a t  the  s chool office . In the  e ve nt  of a  s e rious  injury, the  
s tude nt  is  give n firs t  a id  by ce rt ifie d s taff and pare nts /guardians  will be  not ifie d or 
re que s te d to  pick up the  s tude nt . If pare nts  are  unavailable , s taff will use  the ir discre t ion and 
m ay take  the  s tude nt  to  a  doctor or call an am bulance  if im m e dia te  a t te nt ion is  ne e de d for 
an illne s s  or injury.  
 
Act ivit y Days  
The  act ivity afte rnoons  have  be com e  a bit  of a  t radit ion in the  las t  fe w ye ars  and have  
e ncom passe d a  num be r of diffe re nt  e ve nts . For e xam ple , be fore  Winte r Bre ak, the re  are  
choice s  in diffe re nt  room s : Chris tm as  Karaoke , Card m aking, Ornam e nt  m aking, e tc . We  
a lso incorpora te  a  dance  com pe t it ion and e nd the  day with a  s chool wide  line  dance  “party” 
to  coincide  with the  Phys . Ed. Socia l dance  unit . This  builds  inte ract ions  be twe e n s tude nts  of 
diffe re nt  grade s  and a llows  te ache rs  to  inte ract  with kids  in diffe re nt  ways  as  we ll. It  builds  
spirit  and a s e nse  of com m unity. We  will cont inue  with the se  ce le bra t ions  this  ye ar.  
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Alcohol/Drug s /Sm oking /Vaping  
The  pos s e s s ion and/or  us e  of cont rolle d  s ubs t ance s  and  pa raphe rnalia , s m oking , e -
c ig a re t t e s , vaping  and  /or a lcohol in  t he  s chool, on s chool prope rt y or  during  s chool-
re la t e d ac t ivit ie s  or fie ld  t r ips , by s t ude nt s  is  prohib it e d  and will re s ult  in d is cip lina ry 
ac t ion as  pe r  The  Educa t ion Act  and  Adm inis t ra t ive  P roce dure  3 5 5 : Sus pe ns ion or  
Expuls ion of S t ude nt s .  
 
Stude nts  m ay a lso lose  the  privile ge  of be ing a llowe d to part icipate  in s tude nt  appre ciat ion 
days , a t t e nd future  fie ld  t rips  or play on school t e am s  if involve d in the  use  of prohibite d 
subs tance s . Trafficking of cont rolle d subs tance s  and/or a lcohol will re sult  in an im m e dia te  
suspe ns ion with re com m e ndat ion for e xpuls ion. If the re  is  re ason to  be lie ve  tha t  a  s tude nt  is  
in posse s s ion of a  cont rolle d subs tance (s ), the  s tude nt ’s  locke r, pe rsonal be longings  and 
pe rson m ay be  se arche d.  
 
Alle rg ie s /Me dica l Ale rt s  
P le ase  le t  us  know in the  office  if you have  a  s e ve re  a lle rgy or s e rious  m e dical condit ion. 
EpiP e ns /m e dicine /m e dical e quipm e nt  should be  brought  to  s chool and ple ase  e nsure  tha t  it  
is  not  e xpire d.  
P le ase  note : Ove r the  counte r pa in re lie ve rs  are  not  available  from  the  school office . The  
school office  s taff m ay only adm inis te r pre script ion m e dicine  if we  have  writ t e n pe rm iss ion 
from  pare nts  or guardians  on a  s chool m e dical form .  
 
Arriving  Early t o  School 
Stude nts  should t ry not  arrive  be fore  8 :15  a.m . unle s s  the y have  a m e e t ing or pract ice . 
Stude nts  who are  droppe d off a t  s chool be fore  this  t im e , m ay e nte r the  s chool, but  we  ask 
tha t  the y wait  on the  be nche s  outs ide  of the  office  and not  vis it  the ir locke rs  unt il 8 :25  a .m . 
If you are  arriving e arly for m orning pract ice s , ple ase  m ake  sure  you go dire ct ly to  the  gym ! 
 
As s e s s m e nt  (Se e  a ls o P owe rSchool) 
Adm inis t ra t ive  P roce dure  3 6 0 : Le arning  As s e s s m e nt  
The  Divis ion is  com m it te d to e nsuring ongoing, m e aningful, re liable  and valid  as se s sm e nt  
for a ll s tude nts .  
Asse s sm e nt  is  the  proce s s  of ga the ring e vide nce  de s igne d to:  

● im prove  s tude nt  le arning;  
● guide  e ffe ct ive  ins t ruct ion;  
● m ake  profe s s ional judge m e nts  about  s tude nt  achie ve m e nt ;  
● provide  inform at ion for re port ing; and  
● m ake  inform e d de cis ions  about  s tude nt  program m ing.   

Asse s sm e nt  pract ice s  will:  
● re cognize  the  s tude nt  as  inte gra l to  the  proce s s ;  
● focus  on s tude nt  le arning through ongoing de script ive  fe e dback in re fe re nce  to  

the  curricular outcome s ;  
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● e nsure  ope n and t im e ly com m unicat ion of as se s sm e nt  with s tude nts  and 
pare nts /guardians ; and  

● include  m ult iple  source s  of e vide nce  from a varie ty of as se s sm e nts .  
Stude nts  will:  

● be  act ive  le arne rs  de m ons t ra t ing the ir le arning through opportunit ie s  provide d by 
the  te ache r;  

● com ple te  t asks  to  the  be s t  of the ir ability to de m ons t ra te  the ir achie ve m e nt ; and  
● fulfill the  re quire m e nts  of a  m is se d sum m ative  as se s sm e nt  or de m ons t ra te  a  

diffe re nt  le ve l of unde rs tanding through a  re as se s sm e nt  opportunity.  
P le as e  s e e  t he  Elk Is land  P ublic  Schools  P olic ie s  and P roce dure s  for a  m ore  de t a ile d  and  
in-de pt h e xplana t ion of t his  Adm inis t ra t ive  P roce dure . 
 
A wide  varie ty of as se s sm e nt  tools  are  use d, and te ache rs  use  the ir profe s s ional judgm e nt  
and t riangula t ion in de te rm ining fina l m arks . Stude nts  and pare nts  should re fe r to course  
out line s  as  we ll as  com m unicate  with the  te ache r to  fully unde rs tand the  as se s sm e nt  of a  
spe cific  course .  
 
As s ig nm e nt s  
Stude nts  are  e xpe cte d to  com ple te  a ll of the  as s ignm e nts  for the ir core  and opt ions  clas se s  
to  the  be s t  of the ir ability, com ple te ly and on t im e  in orde r to  m e e t  the  le arning outcome s  
for a  course . Failure  to  m e e t  the se  e xpe cta t ions  m ay re quire  s tudy halls , suspe ns ions  or 
m ake -up t im e  during opt ions  or e xt ra-curricular act ivit ie s . We  s t rive  to  do our ve ry be s t  to  
support  s tude nts  who have  mis s ing work or as s ignm e nts ! 
 
At hle t ic  Te am s  
Our Athle t ic  P rogram  at  Clove r Bar include s  junior and se nior t e am s  for boys  and girls  in 
Volle yball, Baske tball, Handball and Badm inton. We  a lso part icipate  in divis ion wide  cros s  
count ry, golf and t rack & fie ld . We  e ncourage  s tude nts  to  lis te n to  announce m e nts  care fully 
for opportunit ie s  to  t ry out  for the  various  te am s . The  focus  of a ll of our t e am s is  playe r 
de ve lopm e nt , sport sm anship, and e njoyme nt . 
 
At t e ndance  
The  Educat ion Act  re quire s  tha t  e ach s tude nt  be  in re gular at te ndance  throughout  the  
s chool ye ar. P are nts  are  re quire d to  not ify the  school if a  s tude nt  is  going to  be  abse nt  or will 
be  arriving la te  or le aving e arly. If a  s tude nt  is  abse nt  or late  and we  have  not  re ce ive d a  ca ll 
or a  note , we  will contact  pare nts /guardians .  
 
It  is  the  s tude nt ’s  re spons ibility to colle ct  m is se d work and to  com ple te  as s ignm e nts  m is se d 
during any abse nce . It  is  a  gre a t  ide a for s tude nts  to  have  a  ‘s tudy buddy’ who will pick up 
work for the m  in case  of an abse nce . P are nts  m ay a lso e m ail t e ache rs  dire ct ly a t  any t im e  
with que s t ions  about  m is s ing hom e work or as s ignm e nts .  
 
Stude nts  who have  ‘une xcuse d’ abse nce s  will be  re quire d to m ake  up the  m is se d t im e  and 
m ay se rve  a suspe ns ion if re quire d. In addit ion, s tude nts  arriving la te  will be  aske d to re port  
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to  the  office  for an adm it tance  s lip . Se ve ra l une xcuse d la te s  m ay a lso re quire  m aking up 
m is se d t im e . 

 
Awards  
Stude nts  who e xce l in various  aspe cts  of s chool life  m ay e arn various  awards . Acade m ic 
awards  are  typica lly pre se nte d in the  fa ll a t  an e ve ning awards  ce re m ony while  a thle t ic 
awards  are  pre se nte d in the  spring a t  an afte rnoon ce re m ony.  
 
Backpacks /P urs e s  
Stude nts  are  aske d to carry the ir books  and supplie s  in backpacks  which can be  s tore d in 
the ir locke r during the  day. We  e ncourage  s tude nts  to  vis it  the ir locke rs  in two block 
se gm e nts  so the y avoid going to  locke rs  afte r e ve ry clas s . 
Backpacks  and purse s  are  the  prope rty of the  s tude nt  but  m ay be  se arche d by 
adm inis t ra tors  if the re  are  grounds  for suspicion of it e m s  that  may com prom ise  s tude nt  
s afe ty or he alth. 
 
Bicycle s /  Ska t e boards /  Scoot e rs  
P le ase  re m e m be r that  if you ride  a  bicycle  / skate board / s coote r to  s chool, you are  
re spons ible  for we aring a  he lm e t , and obe ying the  rule s  of the  road. P le ase  use  a  lock to  
s e cure  your bike  as  we ll!! Scoote rs  and skate boards  can be  se cure ly le ft  ins ide  the  front  
door of the  s chool.  
P le ase  re m e m be r that  the se  pie ce s  of e quipm e nt  are  brought  to  s chool a t  your own risk. 
 
Brig ht s pace  
Elk Is land P ublic  Schools  use s  Brightspace  as  the  plat form  for t e ache rs  to  de live r digita l 
conte nt  to  s tude nts . Te ache rs  will re vie w how to acce s s  this  conte nt  with s tude nts  to  
e nsure  tha t  the y are  able  to  s ign in and ge t  m ate ria ls , as  re quire d, e arly in the  Fall.  
 
Bullying  and  Haras s m e nt  

Bullying  is  not  t ole ra t e d  a t  Clove r Bar Junior Hig h. 
According to  the  Albe rta  Educat ion we bs ite , bullying is  a  conscious , willful, de libe ra te , 
re pe ate d and hos t ile  act ivity m arke d by an im balance  of powe r, inte nt  to  harm  and/or thre a t  
of aggre s s ion. It  can be  ve rbal, socia l, phys ica l or cybe rbullying. It  can occur within a  pe e r 
group or be twe e n groups . It  can occur a t  s chool and in sport s .  The  four m os t  comm on type s  
of bullying are : 
Ve rba l Bullying —name  calling, s arcasm , te as ing, spre ading rum ours , thre a te ning, m aking 
re fe re nce s  to  one 's  culture , e thnicity, race , re ligion, ge nde r, or s e xual orie nta t ion, unwante d 
com m e nts . 
Socia l Bullying —m obbing, s cape goat ing, e xcluding othe rs  from  a  group, hum ilia t ing othe rs , 
ge s ture s  or graffit i inte nde d to  put  othe rs  down. 
P hys ica l Bullying —hit t ing, poking, pinching , chas ing, shoving, coe rcing, de s t roying , 
unwante d se xual touching. 
Cybe rbullying —us ing the  inte rne t  or t e xt  me ssaging to  int im idate , put  down or spre ad 
rum ors  about  som e one . 
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P le as e  not e :  in  orde r for  us  t o re s pond t o an incide nt  of bullying , p le as e  re port  t o  us  in a  
t im e ly m anne r.  If we  a re  aware  of t he  proble m , we  can de a l wit h it  proact ive ly. 

 
Bus  Be haviour 
We  ask a ll s tude nts  to  follow e xpe cta t ions  on buse s , a t  bus  s tops  and a t  t rans fe r locat ions . 
The se  e xpe cta t ions  will be  share d with s tude nts  a t  the  s tart  of the  ye ar. Misbe havior on the  
bus  m ay re sult  in a  bus  drive r re fe rra l to  the  s chool adm inis t ra t ion with appropria te  
conse que nce s  be ing adm inis te re d, including the  poss ible  los s  of the  privile ge  of riding on 
the  bus . 
 
Bus ine s s  Office  
The  bus ine s s  office  is  locate d in the  main office  and re ce ive s  a ll form s  and m one y. P le ase  
re m e m be r to  m e e t  a ll the  de adline s  for the  subm iss ion of mone y and form s  in orde r to  
e nsure  tha t  s tude nts  are  able  to  part icipa te  in the  e ve nt  or act ivity.  
 
Che a t ing /P lag ia ris m  
Any s tude nt  who is  obse rve d che at ing, has  be e n discove re d to have  che ate d or has  
plagiarize d will be  imm e dia te ly re fe rre d to  the  office . The  s tude nt  m ay be  suspe nde d and 
pare nts  will be  contacte d. It  will be  the  s tude nt ’s  re spons ibility to  de m ons t ra te  the  le arning 
outcom e  in a  m anne r agre e d upon by the  te ache r.  
 
Cours e  Out line s  
All t e ache rs  will dis t ribute  a  course  out line  a t  the  be ginning of the  course  and m ay re quire  
pare nta l s ignature . This  course  out line  typica lly conta ins  important  inform at ion about  the  
outcom e s , as se s sm e nts , fe e s , t rips , and any othe r re le vant  inform at ion. Be  sure  to ask your 
te ache r if you have  que s t ions ! 
 
Dam ag e d Mat e ria ls  and  Equipm e nt  
Stude nts  are  re spons ible  for any willful damage  to  s chool prope rty tha t  is  in the ir 
posse s s ion. A bill will be  is sue d to re pair or re place  the  it e m . In the  e ve nt  of an accide nt , 
adm inis t ra t ion will use  discre t ion as  to the  re place m e nt  or re pair of the  m ate ria l or 
e quipm e nt . Stude nts  tha t  comm it  any vandalism  to s chool prope rty will be  charge d the  
re pair or re place m e nt  cos t . 
 
Dre s s  Code  
Stude nts  a t  Clove r Bar Junior High are  guide d by good tas te  in dre s s ing ne at ly and 
appropria te ly for a  junior high le arning e nvironm e nt . Clothing with inappropria te  language , 
sym bols  of drugs  and a lcohol, obsce ne  ge s ture s , sugge s t ive  im age s  or sugge s t ive  sayings  
should not  be  worn to s chool.  
 
Staff discre t ion may be  use d to de te rm ine  what  is  appropriate  for a  junior high working and 
le arning e nvironm e nt . If a  s taff m e m be r de te rm ine s  tha t  clothing is  inappropria te  the  
s tude nt  m ay be  se nt  to  have  a discuss ion with adm inis t ra t ion.  
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Early Dis m is s a l Days  
Re m e m be r: the  firs t  We dne sday of e ach m onth is  an e arly dism is sa l day a t  2:10  p.m . for s taff 
m e e t ings . We  follow the  short -day be ll s che dule  on the se  days . The se  are  a lso de s ignate d 
“Food & Knights  Ge ar Day” whe re  we  e ncourage  s tude nts  to  bring a  donat ion of non-
pe rishable  food and to  we ar the ir favorite  “Knights ’” we ar! 
 
Em e rg e ncy Drills   
Se ve ra l pract ice  drills  a re  he ld throughout  the  ye ar to  pre pare  s tude nts  for inte rnal and 
e xte rnal e m e rge ncie s . De ta ile d inform at ion about  the se  drills , e vacuat ion, incle m e nt  
we athe r, and lock-down, can be  found on the  EIP S we bs ite , as  we ll as  on our own school 
we bs ite .  
 
Foot we ar 
P le ase  m ake  sure  you are  we aring appropria te  footwe ar at  all t ime s  in case  of e vacuat ion. 
We  ask tha t  you a t te m pt  to  buy shoe s  with non-m arking sole s  for use  a t  s chool and in the  
gym nas ium . P le ase  he lp us  to  he lp ke e p the  school cle an and re m e m be r to re m ove  snow, 
m ud or dirt  on the  provide d doormats . 
 
Int e rne t  /  Em ail /  Com put e r  Us ag e  
Stude nts  are  e xpe cte d to  abide  by the  Stude nt  Re spons ible  Te chnology Use r Agre e m e nt  
tha t  is  s igne d by e ve ry s tude nt  and the ir pare nt /guardian upon re gis t ra t ion a t  Clove r Bar 
Junior High. The  agre e m e nt  include s  guide line s  for the  re spons ible  use  of pe rsonal 
com m unicat ion de vice s  and school-acce s s e d te chnology de vice s . Com pute rs  and 
Chrom e books  for s tude nt  use  are  available  in the  library and in the  com pute r lab.  
 
In-School Sus pe ns ions  
In-school suspe ns ions  are  give n by adm inis t ra t ion as  part  of the  School Be haviour P lan and 
in a lignm e nt  with the  Educat ion Act . In-school suspe ns ions  are  s e rve d in the  office . 
Stude nts  are  not  allowe d in the  hallways  during re gularly s che dule d bre aks . Te ache rs  
provide  work for s tude nts  to  comple te  while  on an in-school suspe ns ion.  
 
Int ram ura ls  
Clove r Bar has  gym  act ivit ie s  alm os t  e ve ry day a t  lunch whe re  act ivit ie s  are  organize d and 
supe rvise d by s taff and m ay include  baske tball, volle yball, floor hocke y or othe r sport s .  
 
Libra ry 
Whe n a  s tude nt  s igns  out  m ate ria l, she  or he  acce pts  the  re spons ibility for it s  re turn in the  
sam e  condit ion as  whe n it  was  borrowe d. Stude nts  will be  charge d for los t  or dam age d 
books . 
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Locke rs /Locks  
All junior high s tude nts  are  provide d with a  locke r locate d in the  hallways  which are  groupe d 
by clas s  and grade . Stude nts  m us t  use  the  locks  provide d by the  school on the se  locke rs . 
Also, s tude nts  m ay re ce ive  a  gym locke r and lock whe re  the y can s tore  clothe s  re quire d for 
P hys ica l Educat ion, Fitne s s  and Sport  for Life . Locke rs  and locks  are  the  prope rty of Clove r 
Bar Junior High and are  subje ct  to s e arch if re quire d.  
 
Lunch 
At  lunch t im e , we  ope ra te  as  an “ope n campus” for our s tude nts . This  m e ans  tha t  s tude nts  
have  the  opt ion to e a t  a t  s chool or le ave  the  school grounds  a t  lunch t im e . Stude nts  who 
choose  to  e a t  a t  s chool have  are as  in which the y m ay choose  to e a t  during the  firs t  ha lf of 
the  lunch hour and the n have  uns t ructure d fre e  t im e  for the  s e cond half of the  lunch hour. 
Stude nts  are  e xpe cte d to  cle an up afte r the m se lve s  and m ake  sure  a ll garbage  is  dispose d 
of prope rly. 
Stude nts  tha t  a re  going hom e  or offs it e  for lunch should le ave  right  a t  the  be ginning of the  
e a t ing port ion and re turn jus t  be fore  the  e nd of the  lunch hour.  
We  do se rve  a  varie ty of re asonably-price d, nut rit ious  lunche s  daily in our m ini-m art .  
 
Nut  Aware  
The re  are  s tude nts  a t  Clove r Bar Junior High with a s e ve re  a lle rgy to  nuts  or e xposure  to  nut  
re s idue s . In som e  case s , this  m ay pose  life  thre a te ning he alth cha lle nge s , ple ase  be  aware  
and dilige nt  if bringing nuts  to  s chool.  
 
P e rs ona l Com m unica t ion De vice s  
In re fe re nce  to  Adm inis t ra t ive  P roce dure  14 5 : Use  of P e rsonal Com m unicat ion De vice s , 
t e chnology se rve s  a  purpose  and tha t  purpose  should be  ide nt ifiable  and e ducat ionally valid . 
Ce ll phone s  and  ot he r  e le c t ronic  de vice s , inc luding  s m art wa t che s , a re  a llowe d in  t he  
s chool unle s s  t his  privile g e  is  re voke d  by t he  principa l or  a s s is t ant  pr inc ipa l. If pare nts  
choose  to  s e nd a  de vice  to  s chool with the ir child , the  s chool re quire s  tha t : 

● be  le ft  in  t he  s t ude nt ’s  locke r during  c las s  t im e  
● always  be  on “s ile nt” m ode  
● be  use d re spons ibly at  approve d t im e s  and a t  the  discre t ion of a  te ache r/adm in 
● not  be  share d with othe r s tude nts  (pare nts  have  agre e d to  the  use  of the  de vice  
and it s  conte nts  only in re gard to  the ir own child; som e  pare nts  may not  be  in favour of 
the ir child  us ing the  de vice  of anothe r s tude nt ) 
● not  be  use d for digita l re cordings  of any s t ude nt s  or  s t a ff wit hout  pe rm is s ion (no 
photos , vide os , voice  re cordings , e tc .) 
● Not  be  use d to acce s s  re s t ricte d or adult  conte nt  m ate ria l, software  or 
applica t ions . (This  is  a  pare nta l re spons ibility)  
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Stude nts  m ay use  the ir ce ll phone s  be fore  school, during the  10 -m inute  clas s  bre aks  or 
during lunch bre ak, or as  dire cte d by s taff. Bringing pe rsonal de vice s  to  s chool can be  a  risk 
and as  such, the  s chool is  not  re spons ible  for the  los s  or dam age  of the se  it e m s . A courte sy 
te le phone  is  available  in the  office  for s tude nt  use . 
  
Stude nts  who choose  not  to adhe re  to pe rsonal de vice  e xpe cta t ions  m ay have  pe rsonal 
de vice s  confisca te d by s taff for the  re m ainde r of a  day, or a  pare nt  m ay have  to contact  the  
adm inis t ra t ion to pick up the  de vice . To avoid the se  conse que nce s , ple ase  e nsure  your child  
follows  the  e xpe ctat ions  of the  s chool. 
P CDs  are  de fine d as  any pe rsonal digita l de vice  tha t  conne cts  to  the  inte rne t  through WIFI, 
ce llular ne twork or othe r m obile  de vice s . This  include s  ce llphone s  and table t s  

Failure  to  adhe re  to  the  pe rsonal com m unicat ion de vice  policy(s ) above  will re sult  in the  
following conse que nce s . 

1s t  Offe nce  - The  te ache r will ve rbally warn the  s tude nt  and m ake  a  re cord of it  in 
P owe rSchool. 
2 nd  Offe nce  - The  PCD will be  confisca te d and will be  s e nt  to  the  office . The  s tude nt  will be  
pe rm it te d to  colle ct  the ir P CD at  the  e nd of the  school day.  P are nt  and/or Guardian will be  
not ifie d. 
3 rd  Offe nce  - the  P CD will be  confisca te d and will re m ain in the  office  unt il a  P are nt  or 
Guardian is  available  to  colle ct  the  PCD. 
4 t h Offe nce  - School discipline .  
 
P e rs ona l P rope rt y  
Stude nts  are  re spons ible  for the ir pe rsonal prope rty, and we  e ncourage  the m  to le ave  
valuable  it e m s  a t  home . Any m one y and valuable s  should re m ain se cure d in locke rs . Schools  
do not  carry liability insurance  cove ring the  los s  of pe rsonal prope rty and the re fore  the  
school cannot  be  re spons ible  for los t  or s tole n prope rty. We  will do our be s t  to  inve s t iga te  
re port s  of m is s ing pe rsonal prope rty. Clove r Bar Junior High s tude nts  have  an e xce lle nt  
his tory of turning found it e m s  into the  office  and we  s t rongly e ncourage  cont inuat ion of this  
pract ice .  
 
P hot og raphs / Vide o Re cord ing  
Stude nts  are  prohibite d from  taking photos  / vide o-re cording / voice -re cording in the  school 
or on school prope rty unle s s  e xpre s s  pe rm is s ion has  be e n give n by a  s taff m e m be r for a  
s chool-re la te d proje ct . Stude nts  will not  take  photos  of clas smate s  or s taff without  the ir 
pe rm is s ion. Stude nts  should not  pos t  photos  or vide os  of s tude nts , s taff or s chool e ve nts  on 
pe rsonal socia l m e dia we bs ite s . School adm inis t ra tors  re se rve  the  right  to  re vie w any 
m ate ria l or conte nt  to m onitor file s  in orde r to  de te rm ine  appropria te  use . 
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P owe rSchool  
Stude nts  and pare nts  are  e ncourage d to  use  the  P owe rSchool porta l tha t  is  a  we b-base d 
program  that  conne cts  you to the  te ache rs ’ Grade  Books  and will provide  you with ongoing 
as se s sm e nt  inform at ion, com m e nts  and abse nce  inform at ion in re a l t im e . Cum ulat ive  m arks  
(P rogre s s  re port s ) will be  displaye d in la te  Octobe r, prior to  Pare nt /Stude nt /Te ache r 
confe re nce s . Cum ulat ive  m arks  will again be  ca lcula te d and cont inuous ly displaye d for the  
re m ainde r of the  s chool ye ar during the  spring inte rvie w cycle .  
 
Individual as s ignm e nt  m arks  and comm e nts  can be  vie we d for e ach course  and as  pe r the  
progre s s  re port  s che dule . Te rm progre s s  re port s  are  pape rle s s . Te rm  ave rage s  and 
com m e nts  can be  vie we d through the  P owe rSchool porta l during Te rm  P rogre s s  Re port ing 
pe riods  which take  place  one  we e k prior to  through one  we e k following  
P are nt /Stude nt /Te ache r confe re nce s  in fa ll and spring. Final re port  cards  are  a lso digita l and 
available  on the  las t  ope ra t ional day. 
 
P as swords  are  provide d to  pare nts  and s tude nts  from  the  school office  if re que s te d. If you 
have  los t  or forgot te n your login id or pas sword, the  office  can re se t  and provide  you with a  
ne w one . To as s is t  you in logging into the  Porta l you m ay 
vis it   ht tp://www.e ips .ca /conte nt .php?page =3 0 9  for an ins t ruct ional vide o.  
To login to  the  Porta l go to  ht tps ://powe rschool.e ips .ca /public .  
 
P le ase  fe e l fre e  to contact  t e ache rs  with any que s t ions  or conce rns  as  the y are  your firs t  
point  of contact . In mos t  ins tance s , face -to-face , phone  or e m ail com m unicat ions  are  m os t  
e ffe ct ive  in addre s s ing e m e rging conce rns  re garding the  s tude nt ’s  acade m ic pe rformance . 
 
Sce nt  Aware  
Som e  s tude nts  and s taff m e m be rs  a t  Clove r Bar are  e xt re m e ly se ns it ive  to  s ce nts  and 
che m icals  and m ay have  life  thre a te ning re act ions . Stude nts  are  aske d not  to  use  any 
pe rfum e s , cologne s , or body sprays  in the  school ha llways  or change  room s .  
 
School Be havior P lan  
The  unde rlying philosophy of the  Clove r Bar Junior High be havior plan is  tha t  a ll s tude nts  
have  the  right  to le arn in a  pos it ive  e nvironm e nt . A pos it ive  le arning e nvironm e nt  is  one  in 
which s tude nts  are  e ncourage d to  make  appropria te  choice s  and are  re spons ible  for the ir 
own be havior. The re  are  logica l and natura l conse que nce s  for the  choice s  s tude nts  m ake . 
Our goal is  to share  this  re spons ibility be twe e n s taff, s tude nts  and fam ilie s  to support  
s tude nts  to  m ake  pos it ive  choice s . We  be lie ve  tha t  le arning to  take  re spons ibility for one ’s  
act ions  and m aking pos it ive  choice s  is  an im portant  com pone nt  in s tude nt  growth and 
le arning.  
 
W e  e xpe ct  t ha t  our  s t ude nt s  will be  s a fe , re s pe ct ful and t ry t he ir  be s t  a t  a ll t im e s . 
This  include s  re gular and punctual a t t e ndance  as  we ll. 
 

http://www.eips.ca/content.php?page=309
https://powerschool.eips.ca/public
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Each te ache r will de ve lop and s ta te  the  e xpe cta t ions  for s tude nts  to  follow while  in the ir 
clas s room . P rogre s s ive  discipline  will be  use d if s tude nts  are  not  m aking appropria te  
choice s  and the  te ache r m ay use  s te ps  such as : 
 -Eye  contact , proxim ity, ve rbal warnings  and re m inde rs  about  e xpe cta t ions  
 -Loss  of privile ge s  
 -Re m oval from clas s  for short  pe riods    
  -P are nta l contact  
 -Study hall or de te nt ion 
 -Re fe rra l to  the  office  
 -Writ te n ne gat ive  re fe rra l to  adm inis t ra t ion 
 
De pe nding on the  se riousne ss  of the  offe nse , any of the  above  s te ps  m ay be  bypasse d and 
the  s tude nt  m ay be  im m e dia te ly re fe rre d to  the  office . Office  re fe rra ls  from  a s taff m e m be r 
or any offe nce  brought  to  the  a t te nt ion of adm inis t ra t ion m ay re sult  in discuss ions , 
de te nt ions , contact  hom e , re m oval from a clas s  for a  pe riod of t im e , in-school suspe ns ion or 
an out  of s chool suspe ns ion as  pe r the  Educat ion Act . 
 
S t ude nt  Re s pons ibilit ie s  
Adm inis t ra t ive  P roce dure  3 5 0 : S t ude nt  Code  of Conduct  
The  prim ary focus  of the  Stude nt  Code  of Conduct  is  to he lp s tude nts  le arn how to: 

● re solve  is sue s  pe ace fully;  
● de ve lop e mpathy; and  
● cont ribute  to  a  we lcom ing, caring, re spe ct ful and safe  le arning e nvironm e nts  tha t  

fos te r dive rs ity and nurture  a  s e nse  of be longing and a  pos it ive  se nse  of s e lf.  
The  Stude nt  Code  of Conduct  e ncourage s  com pliance  with Se ct ion 3 1 of The  Educat ion 
Act . 
Stude nts  are  e xpe cte d to  display acce ptable  be haviour. Exam ple s  of acce ptable  be haviour 
include : 

● Re spe ct  yourse lf and the  rights  of othe rs  in s chool. 
● Tre at  a ll s tude nts  and s taff with dignity, re spe ct  and fairne s s  a t  a ll t im e s . 
● Make  sure  your conduct  cont ribute s  to a  we lcom ing, caring, re spe ct ful and safe  
le arning e nvironm e nt  in the  s chool tha t  re spe cts  dive rs ity and fos te rs  a  s e nse  of 
be longing of othe rs  in your s chool. 
● Re solve  conflict  or s e e k as s is tance  to  re solve  conflict  in a  pe ace ful, s afe  and non-
thre a te ning m anne r tha t  is  conducive  to  le arning and opt im al growth. P aram e te rs  for 
addre s s ing conflict  be twe e n s tude nts  m ay be  de alt  with through counse lling, com m unity 
confe re ncing or othe r form s  of re s tora t ive  jus t ice . 
● Re fra in from , re port  and re fuse  to  tole ra te  bullying or bullying be haviour, e ve n if it  
happe ns  outs ide  of the  s chool or s chool hours  and/or e le ct ronica lly. 
● Inform  an adult  you t rus t  in a  t im e ly manne r of incide nts  of bullying, haras sm e nt , 
int im idat ion or othe r safe ty conce rns  in the  s chool. 
● Act  in ways  tha t  honour and appropria te ly re pre se nt  you and your s chool. 
● Atte nd school re gularly and punctually. 
● Be  re ady to le arn, act ive ly e ngage  in and dilige nt ly pursue  your e ducat ion. 
● Know and com ply with the  rule s  of your s chool. 
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● Co-ope ra te  with a ll s chool s taff. 
● Be  accountable  for your be haviour to your te ache rs  and othe r s chool s taff. 
● Take  appropria te  m e asure s  to  he lp those  in ne e d of as s is tance . 
● Be  kind to  all pe rsons . 
● De m ons t ra te  hone s ty and inte grity. 
● De m ons t ra te  re spe ct  for authority, othe r pe ople  and the ir pe rsonal prope rty, s chool 
prope rty and e quipme nt . 
● De m ons t ra te  digita l cit ize nship through the  appropriate  use  of t e chnology. 
● Cont ribute  pos it ive ly to  your s chool and your com m unity. 

 
For  your re fe re nce , Elk Is land P ublic  Schools  has  a ls o de ve lope d  t he  following  policy for  
s us pe ns ion or  e xpuls ion of s t ude nt s  (Adm inis t ra t ive  P roce dure  3 5 5 ) 
Suspe ns ion 
Suspe ns ion is  applicable  in ins tance s  whe re  in the  opinion of the  Te ache r/P rincipal: 

● the  s tude nt  has  fa ile d to  com ply with s e ct ion 3 1 of the  Educat ion Act ; 
● the  s tude nt  has  fa ile d to  com ply with the  Divis ion’s  code  of conduct ; 
● the  s tude nt ’s  conduct , whe the r or not  the  conduct  occurs  within the  school 
building or during the  school day, is  injurious  to  the  phys ica l or me nta l we ll-be ing of 
othe rs  in the  s chool; or 
● the  s tude nt  has  dis t ribute d an int im ate  im age  of anothe r pe rson who did not  
conse nt  to  the  dis t ribut ion. 

A te ache r m ay suspe nd a  s tude nt  from  one  clas s  pe riod. A principal m ay suspe nd a  s tude nt  
from  one  or m ore  class  pe riods , course s  or program s  for a  pe riod of up to five  school days . 
Suspe ns ion m ay be  de e m e d appropria te  in ins tance s  whe re  the  s tude nt : 

● re pe ate dly re fuse s  to follow the  dire ct ions  of a  s taff m e m be r; 
● habitually ne gle ct s  the ir duty; 
● use s  inappropria te , profane  or abus ive  language  or ge s ture s ; 
● sm oke s , vape s  or use s  tobacco; 
● dis t ribute s , s e lls , pos se s se s  or is  unde r the  influe nce  of drugs  or alcohol; 
● posse s se s  paraphe rnalia  re la te d to the  use  of drugs  or a lcohol; 
● de m ons t ra te s  irre gular a t te ndance  without  jus t ificat ion; 
● e ngage s  in the  inappropria te  use  of t e chnology; 
● e ngage s  in wilful de s t ruct ion of prope rty or act s  of vandalism ; 
● de m ons t ra te s  be haviour tha t  is  a  dange r to pe rsons  or prope rty; 
● t am pe rs  with fire  e quipm e nt ; 
● is  found to be  (or admits  to be ing) a  party to a  s e rious  offe nse ; 
● e ngage s  in be haviours  including, but  not  lim ite d to , fight ing, haras sm e nt , s e xual 
abuse  or as sault , int im idat ion, or ve rbal or phys ica l abuse  of s tude nts  or s taff; or 
● de m ons t ra te s  be haviour tha t  is  dis rupt ive  or thre a te ns  to  dis rupt  the  orde rly 
funct ioning of s chool act ivit ie s . 

P le as e  s e e  t he  Elk Is land  P ublic  Schools  P olic ie s  and P roce dure s  for a  m ore  de t a ile d  and  
in-de pt h e xplana t ion of t his  Adm inis t ra t ive  P roce dure . 
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School Fe e s  
Fe e s  are  typica lly as socia te d with an opt ion. The s e  m us t  be  pa id  in orde r t o  pa rt icipa t e  in 
t he  c las s . P le as e  ca re fully cons ide r t he  fe e s  prior t o  m aking  your cours e  s e le c t ion. All 
fe e s  charge d for com ple m e ntary course s  are  cos t -re cove ry, which m e ans  tha t  if the re  are  
fe e s  which we re  not  use d during the  de live ry of the  course , the y will be  re im burse d to 
fam ilie s , or the y can be  applie d to outs tanding school fe e  balance s .  
The  course  fe e  cove rs  supplie s  tha t  a re  consum e d during the  course . Som e  com ple me ntary 
course s  a lso have  a fie ld  t rip e s tablishe d for the  course  as  we ll. The  fie ld  t rip fe e  cove rs  the  
e xpe cte d e xpe nse s  of ant icipate d fie ld t rip(s ). Fie ld t rips  are  e xce lle nt  opportunit ie s  for 
s tude nts  to  e xpe rie nce  the  course ’s  le arning outcom e s  in a  unique  way outs ide  of the  
clas s room . Howe ve r, fie ld  t r ip  fe e s  m us t  be  pa id prior  t o a  s t ude nt  a t t e nding  a  fie ld  t r ip . In 
this  way, if a  family wishe s  to  opt  out  of the  fie ld  t rip , the y m ay do so. Fie ld t rips  will be  take n 
only whe n sufficie nt  paym e nts  have  be e n re ce ive d to  cove r cos ts  of the  t rip  and the re fore  
m ay be  cance le d if ne ce s sary. 
  
If the  de cis ion is  m ade  to  opt  out  of the  fie ld  t rip , s tude nts  will s t ill be  e xpe cte d to  a t te nd 
school on those  days  and work will be  provide d. Clove r Bar doe s  offe r som e  course s  whe re  
the  fie ld  t rips  are  not  an opt ion and are  the re fore  include d in the  course  fe e s  as  m andatory. 
The se  course s  are  Re cre at ion Fitne s s ; Fitne s s  and We llne s s ; and som e  P e rform ance  Art s  
clas se s . Fitne s s  cours e s  are  fie ld  t rip-base d course s  with a  varie ty of act ivit ie s  tha t  ofte n 
take  place  off-s it e . If s tude nts  do not  wish to  part icipa te  in a ll re cre a t ion fitne s s  fie ld  t rips , 
the y m us t  s e le ct  anothe r opt ion. 
 
The  P e rform ance  Arts  fie ld  t rips  t ake  place  on-s ite  with outs ide  gue s t  e xpe rt s  who com e  in 
and hos t  s e s s ions  for s tude nts  to  part icipa te  in. The se  fe e s  are  include d in the  course  fe e s  
as  we ll and part icipa t ion is  m andatory. 
 
Re gis t ra t ion inform at ion, including opt ion de script ions , fe e s , and opt ion se le ct ion 
inform at ion can be  found on the  Clove r Bar we bs ite . 

Type s  of Fe e s  include : 
● Non-Ins t ruct ional Stude nt  Fe e s  such as  lock and locke r re nta l, a thle t ics  uniform s , 

band re nta ls  
● School Ge ne ra te d Funds  to  cove r cos t s  such as  fie ld  t rips , and  
● Extra-Curricular Act ivit ie s  Fe e s  to cove r cos t s  of act ivit ie s  tha t  occur outs ide  of 

the  s chool day.  

Fe e  paym e nts  are  firs t  applie d to  the  Le arning Re source  Fe e s  followe d by non-core  fe e s  
and the n non-ins t ruct ional fe e s . For e xample , if a  family has  not  pa id the ir fe e s , and the n 
pays  toward a fie ld t rip , those  fe e s  are  applie d to  the  Le arning Re source  Fe e s  owing, and not  
the  fie ld  t rip . All Fe e s  m us t  be  paid in full prior to  at te nding a  s chool fie ld t rip  or part icipa t ing 
on a  s chool t e am . In the  e ve nt  of financia l hardship, fam ilie s  are  e ncourage d to  contact  the  
s chool principal to arrange  ins ta llm e nt  paym e nts  if the y are  unable  to  pay the  full am ount  on 
t im e . 
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Se curit y Cam e ras  
Clove r Bar Junior High has  s e curity cam e ras  m ounte d ins ide  and outs ide  the  school. The  
cam e ras  re cord act ivity 24  hours  a  day.  
 
S t udy Ha ll 
At  Clove r Bar Junior High, it  is  an e xpe ctat ion tha t  a ll s tude nts  will com ple te  the ir 
as s ignm e nts  prope rly and whe n as s igne d by te ache rs  to  e nsure  succe s s . Stude nts  who do 
not  fulfill the se  e xpe cta t ions  m ay be  as s igne d s tudy hall a t  lunch by the ir re spe ct ive  te ache r. 
Study Hall m ay a lso be  as s igne d to  s tude nts  for ne gat ive  re fe rra ls , dis rupt ive  be havior, 
a rriving la te  to clas s  and t ruancy.  
 
Study hall is  in a  clas s room  and is  supe rvise d by an adm inis t ra tor. It  be gins  at  12:24  PM on a  
re gular day and 11:4 4  AM on a  short  day. Stude nts  are  to  t ake  the ir lunch and m ate ria ls  with 
the m  and work quie t ly on the ir as s ignm e nts . Failure  to a t te nd an as s igne d s tudy hall may 
re sult  in furthe r conse que nce s  and pare nts /guardians  m ay be  contacte d. 
 
Vis it ors  
Vis itors  and volunte e rs  are  we lcom e  a t  Clove r Bar Junior High. All vis itors  m us t  re port  to  the  
office  and s ign in. The re  are  m any opportunit ie s  for s tude nts , pare nts  and s taff to  ge t  
involve d in s chool re late d and comm unity-partne re d act ivit ie s  as  we ll! P le ase  make  sure  you 
s top in and say, “Hi”!  
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